Embassy of the United States of America

Guatemala City, Guatemala

November 9, 2010

VACANCY ANNOUNCEMENT
10-029
OPEN TO: U.S. Mission Foreign Service National (FSN) Employees
POSITION: USAID Development Assistance Specialist

(Indigenous Participation Advisor)
OPENING DATE: November 10, 2010
CLOSING DATE: November 24, 2010
WORK HOURS:  Full time; 40 hours/week

POSITION GRADE: FSN-11
(Grade indicated is at the full performance level. Training levels may, however, be
established depending on the education and experience of the applicant. Grade for
training position will be lower than FSN-11)

The U.S. Agency for International Development (USAID) is seeking an individual for the position of USAID
Development Assistance Specialist (Indigenous Participation Advisor) in its Office of Planning and
Program Support. For further information, please contact the USAID/HR Section directly; telephone number
2422-4000.

BASIC FUNCTION OF THE POSITION:

Incumbent serves as a senior advisor to the USAID/Guatemala Mission (including senior Mission management,
COTRs/AOTRs, actual and virtual Mission Teams, etc.) and to senior Post management (including the COM,
DCM, and others), providing advice and recommendations to Mission/Post outreach to indigenous Guatemalans
for purposes of increasing indigenous representation in the USG workforce, for assuring that indigenous
impacts are addressed in all substantive USAID and other Post programs/projects/activities, and in working
with the USAID DOC Specialist and the Embassy PAO in improving outreach to the indigenous population and
their view of the overall USG presence in Guatemala. As the USAID/Guatemala Indigenous Participation
Advisor, provides leadership in interpreting Agency and USG policies related to indigenous participation;
advises Mission management, Office Chiefs, Team Leaders, and COTRs/AOTRs on ways to insure that all
USAID-supported activities adhere to Mission indigenous participation policy requirements; and, that equal
indigenous participation is promoted in all USAID and USG activities in Guatemala. The incumbent performs
the full range of analytical and management responsibilities, including performing consultative, advisory,




analytical, monitoring, information-gathering, and reporting duties in all areas of the USAID and USG portfolio
for indigenous participation-related components; leads and reviews indigenous participation assessments across
Mission and USG programs/projects/activities; ensures indigenous participation constraints in USAID- and
USG-financed activities are identified, considered, and effectively addressed in activity design, implementation,
evaluation, and strategically; and, serves as COTR/AOTR for any indigenous participation Programs that may
be established over time (such assignment would include overseeing implementing partners and monitoring
gender-equity sub-grants). The incumbent identifies information, training resources, and best practices for all
Mission staff, serving as trainer or coach as required. The incumbent provides assistance to and coordinates
with the Mission Human Resources (HR) Section on recruitment and promotion policies and procedures,
helping to ensure that they are indigenous participation-sensitive, and may assist the US Embassy staff on
matters concerning indigenous participation.

REQUIRED QUALIFICATIONS:
NOTE: All applicants must address each selection criteria detailed below with specific and
comprehensive information supporting each item in order to be considering for the position.

a. Education: A Bachelors degree in Indigenous Affairs, International Relations, Political Science,
development, public policy, public administration, social sciences, or a related field is required. An advanced
degree in any of these or related specialties, and specific training related to indigenous issues is required.

b. Prior Work Experience: A minimum of five years of substantive work related to indigenous communities,
ethnic minority integration, human rights, gender, civil society development, humanitarian development, or
other areas related to vulnerable populations is required. Work should have included experience designing
and/or implementing development projects and/or training programs on indigenous participation-related issues.
Experience in program implementation, design, monitoring and evaluation, and other related development
activities is required.

c. Post Entry Training: Participation in job-related seminars, workshops and other development studies programs
organized by USAID, such as COTR/AOTR certification courses, e-Learning Institute Courses, etc. General training
or regional conferences on on indigenous participation issues, policy and strategy development, budgeting and
planning, or other indigenous participation-related programming areas, as available. Specialized training
relating to indigenous participation, youth, ethnic minorities, and vulnerable populations may be provided as
courses may become available. All training is subject to course offerings and the availability of funds.

d. Language Proficiency: Level IV English (fluent proficiency), in both written and spoken English, is
required; Level IV (fluent proficiency) in Spanish is also required. Level 11l (good working knowledge) written
and spoken capability in one or more of the four main Mayan languages spoken in Guatemala and the region
(K’iche, Kagchikel, Q eqchi, or Mam) is required. English and Mayan Languages will be tested.

e. Knowledge: An in-depth knowledge of a broad range of indigenous participation issues, or the ability to
quickly gain such in-depth knowledge, is essential. Knowledge of the specific indigenous participation issues
in Guatemala generally, including indigenous mainstreaming, indigenous participation in development,
indigenous inclusion, gender, and indigenous participation in the Guatemalan context. Knowledge of the
strategies, programs, and working methodologies of other donor agencies (both bi- and multi-lateral) in the area
of indigenous participation in Guatemala is required.

f. Skills and Abilities: Work requires excellent computer skills (word, excel, database and spreadsheet,
PowerPoint); Demonstrated leadership and communication skills are necessary: including excellent writing
ability; the ability to compose correspondance in English, prepare reports, and prepare budgets using MS Office
softeware; and, excellent verbal communication skills and ability to prepare and make presentations. Strong
organizational skills, such as the ability to plan periodic events and programs, and set goals, targets, and



benchmarks is needed. The ability to analyze issues based on reading, discussion, and observation. in order to
provide prompt and succinct written and oral recommendations, options, and strategies, is required. The ability
to take initiative, identify priorities, and manage time and multiple responsibilities effectively, to meet
deadlines, and to achieve results in a team-oriented environment is required.

TO APPLY:

Applicants interested in this position must prepare a Memorandum applying for the position (through his/her
American Supervisor) and enclosed an updated CV and application form which can be accessed at:
http://www.usaid.gov/gt/employment.htm. Please send the application memorandum and attachments via email
to Guatemalavacancies@usaid.gov. Applications without any of the documents described above will not be
considered.

CLOSING DATE FOR THIS POSITION: November 24, 2010

The US Mission in Guatemala provides equal opportunity and fair and equitable treatment in
employment to all people without regard to race, color, religion, gender, national origin, age disability,
political affiliation, marital status, or sexual orientation.
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